VISUALORC - QUICK START GUIDE

Visualorc is specific software for preparing product-oriented

estimates, using database technology.

Its functionality is based on the simultaneous use of two databases,
the one corresponding to the general database of the company, called "Database” and the
database corresponding to the estimating job, called "Estimate”.

The Database contains the basic information used in the composition of prices, accessed by all
users, but only modified by the System Administrator.

The Estimate corresponds to the specific database of the job and contains, in addition to all data
relating to activities and resources, the sales list to be presented to the client. All modifications
made to the working estimate affect only the estimate data and therefore do not change any
information in the Database.

HOW TO BEGIN

Select a database to start your estimate. The selection is made only at the 1st start of the program.
If you want to select another database later, go to Files / Database / Open and select another
database.

Then, open an estimate(Files / Open Estimate).

Open the Unit Price Bill window (Estimate / Unit Price List)

Edit and modify the prices of the items by double-clicking with the left mouse button on an item.

Insert new activities and resources in the article you edited. Toggle between entering estimate/
database activities / resources.
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Enter direct prices. Click on the 'direct price view' button and enter direct prices in the yellow
column, reporting them to a type of direct price. If you want you can create new types of direct
prices (Estimate/ Direct Prices).).
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REDE DE AGUAS

Execucdo darede de dguas, em tubo tipo "Multicapa®,
incluindo acessdrios, abertura e tapamento de rocos ou
valas e manga isolante nas aguas quentes.

Didmetra 30 mm
Didmetra 25 mm
Didametra 20 mm
Didmetra 15 mm

Fornecimento & montagem de torneiras para lavatdrio,
incluindao ligactes e acessdrios.

Fornecimento e montagem de torneiras misturadoras de
chuveiro incluindo chuveiro e braco.

Fornecimento e montagem de torneiras de esquadria, em
autoclismos, incluindo ligacies e acessdrios.

Fornecimento e montagem de torneiras de seguranca
incluindo ligagies e acessdrios.

Execucdo de nicho para o contador.
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Insert mark up. Click on the 'mark-up' button, select one or more articles and enter the margin to
apply to each article. If you want to select all articles, click on the 'mark-up' heading and enter the
mark-up to apply to all articles.
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Review and optimize the estimate using the information boards:
Activities (Estimate / Activities)
Resources (Estimate / Resources), which includes materials, labor, workers, subcontractors and
equipment.

Direct Prices (Estimate / Direct Prices)
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) Materiais O M3o de obra (O Tarefeiros (2 Subempreitadas (O Equipamentos

Grupo Subempreitadas Un Quant. P. Unitaria P. Artigo Data
estruturas cofragem normal m2 501953 21,00 105 410,03 04/08/2019
pinturas pintura esmalte em aros un 16,00 40,00 640,00 0470912019
pinturas pintura tinta plastica exteriores m2 215,77 7,00 1510,39 04/09/2019
pinturas pintura tinta plastica interiores m2 119,64 5,00 598,20 04/09/2018
serralharias estore exterior metdlico un 1,00 650,00 650,00 2012-04-28
serralharias gradeamento ago inox mi 46,00 65,00 21990,00 04/09/2019
serralharias portada exterior aluminio 1.00x0.80 un 1.00 420,00 420,00 2012-04-28
vidros e espelhos espelhos G0x50 un 13,00 35,00 455,00 04/09/2019
aparelhos sanitario assentamento de loica sanitaria un 11,00 37,50 412,50 02-03-1989
inst. guas, esgotos e gas  Aguas - tubo inox AIS| 316 @35 mil 0 27,10 19-12-2012
inst. 4guas, esgotos e gds  caixa de contador com acessdrios un 1,00 400,00 400,00 04/09/2019

Review the budget summary (Budgets / Budget Summary). The creation of chapters is controlled
by the chapter levels in the unit price list, using the 'increase and decrease chapter level' buttons.

At Descricio P Artigo i

EDIFICIO DE HABITACAO EXEMPLO 764 178 24 A
CAP.O ESTALEIRO 789000
CAP. 1 TERRAPLENAGENS 2 393,26
CAP. 2 BETAQ ARMADO 452 225 0§
CAP. 3 ALVENARIAS 5 46561
CAP. 4 CANTARIAS 725,35
42 Fornecimento e assentamento de peitoris com pingadeira em granito amaciada,

incluindo argamassa de assentamento. 22017
CAP S PAVIMENTOS 107871
=d Fornecimento e aplicacio de betdo simples para regularizacio do terrenc com 0,10 m

de espessura, incluindo os degraus das escadas. 4953 G0
CAP. B REVESTIMENTO DE PAREDES 215 612,50
CAP T CARPINTARIAS 5 426.48
CAP. 8 SERRALHARIAS 927410
CAP.9 APARELHOS SANITARIOS 1050478
CAP. 10 COBERTURA 36944 11
CAP 11 REDE DE AGUAS 228374
CAP. 12 ESGOTOS DOMESTICOS 5 064 88
CAP. 13 AGUAS PLUVIAIS 1696.12
CAP. 14 DIVERSOS 424.20

INSTALACOES ELETRICAS 475042
CARA1 ALIMEN'I'A(;.&O GERAL

33278



Consult the budget properties (Budgets / Properties), where the values referring to the resources
and margins of the budget are indicated

—Custos Digtribuigao de custos
Materiais | 280 810,90 €
M&o de cbra | 1909228 €
Tarefeiros | 161 108,30 £
Subempreitadas | 113 486,20 €
Equipamentos | §116,33€
Pregos Diiretos | B2 762,85 €

—Qrcamento

M2 de linhaz do orcamento: 226

M pregos do orgamenta:;
Tatal coluna quantidades: 1352913

B ateriais B Equipamentos
Tatal dos Custos Diretos: | E45 41321 I:|€| B Wzo de obra Precos Diretos
& ;
ekt [—roromrog | Lo, e
Total do Orgamento: | 830 363,80 £

i 1 M argem média;



Finally, print the budget (Files / Print) or by clicking the Print button, choosing the type of printing
you want. Before printing, the print preview will be displayed.
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ESTIMATES

The Estimate structure is as follows:

Unit Price List

The unit price list consists of a set of items and represents the final sales list to be presented to
the customer.

Each article can be composed of activities and resources, built in the Estimate or imported from
the Database. It may also consist of a direct price.

Activities

Activities are composed of other activities and resources. They can be built on Estimate or
imported from a Database.

Resources

The simple resources are divided into 5 types: materials, labor, tasks, subcontractors and
equipment. They can be built in the Estimate or imported from a Database (indirectly by importing
activities)

Direct Prices

Direct prices are the prices entered directly by the user in the Estimate, without composition using
resources.

Groups

The groups table has the purpose of organizing the data (activities and resources) and is imported

from the Database.

DATA BASE

The structure of the Database is as follows:

Activities

Activities are composed of other activities and resources.

Resources

The simple resources are divided into 5 types: materials, labor, tasks, subcontractors and
equipment.

Groups



The group table aims to organize the data of activities and resources.



FAQ

Q: How can | copy a text or the composition of a price between articles or between activities?

A: The system uses Windows copy / paste mode. For example, to copy the composition of the
cost of an item, place the cursor on the price of the source item, do Ctrl + C, place the cursor on
the destination item and do Ctrl + V.

Q: Does the program have no option to save the budget or the database?
A: No, since it is a system that uses Databases technology, where the files are virtual, that is, the
reading and writing of the records is done directly on the computer's disk

Q: Is it possible to work with more than one database?

A: Yes. Go to Files-Databases-New / Open and create or open another database. However, it is
aavisable to use this system only in very different work areas, for example, in a company that
performs water and sewage installations and electrical installations. In any case, a good
structuring of the Groups of this database is essential for the good organization of activities and
resources.

Q: What are direct prices?

A: Direct prices are the prices entered directly by the user in the budget (without composition
using resources) and referring to a type of direct price. Direct prices are normally used in the
introduction of unit prices for subcontracts that have a large number of unit prices, for example,
in electrical installations or in aluminum. It is possible to simultaneously introduce a direct price
and a cost composed of activities or resources in the same item in the sales list

Q: How to insert margins in several articles at the same time?

A: Go to the “margin view”. Use the mouse to select the articles in question and enter the new
margin. If you want this margin to affect all articles, you will need to select all of them, just click
on the column header ‘margin’.

You can also enter margins by chapter or differential margins by type of resources.

Q: How to change the data in the Database?

A: The modification of the Database you are working on is done directly. However, you must
register as a system administrator. To do this, go to (Databases / Tools / Security) and change
from normal user to system administrator. If you wish, you can create a password to prevent
changes to your Database by other users. As long as that password is not created, the password
is the number '0’, visible to all users.



